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Confirming Course Registration (Instructors)

1. Click on the Registrations tab at the top of your dashboard. Tasks assigned to you will be
highlighted in yellow. Select the correct term using the Term dropdown in the toolbar.

DE Admin Help Logput
Admin Courses  Instructors  Course Reviews  Ongoing Rgmts  Reports

Saint Louis University-Main Campus: Registration Activity All Student Accounts
High School: Course: Term: Step:

]AII High Schools v | All Courses v ‘ > All Active Terms e | ‘ All Steps v |
DX Response: Abandoned: Search:

[ Al v | [show v |
Student / HS / Date Course Status Steps

Jackson, Debbie[+] Tasks for the term: Fall 2023 [show] College: Approve Exception .
Roth, Amy[+] BIO-112 Anatomy of an Ant HSO1[+] [show] College: Resolve Failed Registration o
1111111 :

2. Step can be used to display only registrations on a specific step, to access batch mode, and to
resend notifications to a specific group. After selecting a step, the Step Action drop down will appear.
Click on complete in batch mode to complete multiple confirmations at once.

Saint Louis University-Main Campus: Registration Activity All Student Accounts
High School: Course: Term: Step:

|AII High Schools v | | All Courses v | {) All Active Terms \r | |College: Resolve Failed Registration v
DX Response: Abandoned: Search:

Al v | [show

Student / HS / Date Status Step Actions v

Step Actions
Roth, Amy([+] BIO-112 Anatomy of an Ant HSO01[+] T ————T
1111111 >
plete in batch mode;
Roth, Danny[+] BIO-112 Anatomy of an Ant HS02[+] [show] Colle ed Registfation .
5555555 :
Roth, lzzy[+] BIO-112 Anatomy of an Ant HS01[+] [show] College: Resolve Failed Registration
2222222
3. Instructor: Confirm Instructor: Confirm DE Course
Cou rse Confirm student course section.
Student Name: Elizabeth Bennett
Ht\gh Scthcolt AFFTOI; HIGH
Student ID:
1 Term: Fall 2023
For each course, instructor must o Intrductionto Accounting ACC 101 (H501)
approve, defer or decline ==
enrollment. Defer allows you to O Approve
. . O Defer
save the confirmation for a later O pecline
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Running Rosters (Instructors)

InstructorDoug Afton  Help Logout

‘'nsure ¥ou are on the Status tab
Signed in successfully. -
InstructorDoug Afton: Credential Reviews

College Credential Status

Saint Louis University - 1818 Advanced College Credit Program

InstructorDoug Afton: Course Rosters

Saint Louis University -
Program

Saint Louis University - 1818 Advanced College Credit BIO-112 Anatomy of an Ant
Pragram

15818 Advanced College Credit

Program

Saint Louis University - 1818 Advanced College Credit BSK-101 Basket Weaving
Program

Saint Louis University - 1818 Advanced College Credit E: ic i nomi E%téj
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InstructorBoug Afton: Credential Reviews

i
Saint Lows University - 1818 Advarced Colege Credit Program
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Instructorloug Afton: Course Rosters - report is complata...

College Cowrse

Saint Lows Unieersity - 1818 Advarced Colegs Credit ACC-101 Introduction 1o

Pragram Accounting

Saint Lows Linhversity - 1818 Advanced Colege Credit Bi0-112 Anatormy of an Ant

Program

Ennl L:.u Univiraity - 1818 Advanced Coleges Credit ECh-100 Basic Mro-Econoncs
o

Saint Louis Unkersity - 1818 Advarced Colege Crodit HSK-101 Baskot Weaving
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