
 

 

Reinert Center for Transformative Teaching and Learning 
Call for Applications: Graduate Assistantships 

 

The Reinert Center for Transformative Teaching and Learning is currently accepting applications 
for up to one Graduate Assistantship (GA) position for the 2024-2025 academic year.  Position 
details and qualifications are described below.   
 
To apply, please submit the following: 

• a curriculum vita 

• a cover letter describing your qualifications and relevant experiences 

• a current Statement of Teaching Philosophy 

• Chair’s Approval Form completed and signed by your department chair  

Application materials should be submitted to Mary Cook at mary.cook@slu.edu no later than  
5:00 p.m. on Monday, March 25, 2024. (No phone calls, please.)  Your application will not be 
considered unless all the documents listed above are included. 
 

JOB DESCRIPTION 
 
Position Summary  
Under general direction from Center leadership, this position implements instructional 
development programs, such as workshops for graduate students; researches teaching and 
learning topics; consults with graduate students about teaching; administers two certificates in 
the University Teaching Skills program; and assists Center staff with implementation and 
assessment of programs. 
 
Appointment Details  
This is an eleven-month appointment, beginning on July 1, 2024, and ending on May 31, 2025. GAs 
work 20 hours per week (excluding holidays and University breaks), during normal Center business 
hours.  Reinert Center GAs earn a monthly stipend consistent with University assistantship funding 
levels within the student’s academic unit, a tuition scholarship of eighteen (18) total credit hours 
over the Fall and Spring semesters, and three (3) over the summer all at the graduate tuition rate, 
and health insurance.  This is a one-year assistantship, with a possibility of renewal for one 
additional year.   
 
Minimum Qualifications 
To be eligible for this position, applicants must possess an earned MA or MS degree and must be 
enrolled as a full-time student in a SLU doctoral program for the award period (July-May).  They 
must also be in good academic standing maintaining a minimum 3.0 GPA, be eligible to receive 
assistantship funding in their home department, and be eligible to work 20 hours per week, 
starting on July 1, 2024. 
 
Primary Duties and Responsibilities 
May include any/all of the following: 

1. Administer certificates in the University Teaching Skills program, including: setting up 
Praxis workshops; working with participants and tracking their progress; communicating 
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with speakers and preparing materials; facilitating book club discussions; and evaluating 
teaching portfolios. 

2. Facilitate online courses for Principles certificate, and work with participants to develop 
their teaching philosophies and teaching/course materials. 

3. Organize and facilitate orientation sessions for the Center programs and for University-
wide orientation for new teaching assistants. 

4. Conduct mid-semester focus groups with students upon instructor request. 
5. Conduct confidential teaching consultations with graduate student instructors.  
6. Organize and contribute to Center publications and web-based resources (e.g., online 

newsletter, social media presence, etc.). 
7. Conduct research on teaching and learning, emerging learning technologies, learning space 

design, and potential funding sources, and other relevant topics; may include assisting with 
study design, IRB approval, and grant research.  

8. Assist in creating and facilitating new services and programs for graduate students. 
9. Provide support and/or training for learning technologies and the Reinert Center Learning 

Studio. 
10. Other duties as assigned. 

 
Knowledge, Skills, Abilities, Personal Characteristics 
Successful applicants for this position will: 
 

• Possess excellent organizational skills 

• Possess excellent written and oral communication as well as presentation skills 

• Have some teaching or teaching assistant experience at the University level 

• Have familiarity with the Reinert Center Certificate program 

• Be a self-starter with ability to work as part of a team 

• Have the ability to handle multiple projects simultaneously 

• Have familiarity with Canvas and other teaching technologies 

• Be able to maintain confidentiality and respond sensitively to teaching challenges  

• Have an interest in pedagogy and in university-level teaching as a profession 
 
Priority consideration will be given to applicants who are currently active in the Center’s University 
Teaching Skills program or who have previously completed one of the certificates in that program, 
and who have some teaching or teaching assistant experience at the University level. 
 
Educational Benefits 
The Reinert Center for Transformative Teaching and Learning is committed to developing its 
graduate assistants in a variety of ways, so that there is educational and professional benefit to 
the work they do in the Center.  This assistantship will allow graduate students interested in 
university-level teaching to explore and expand their knowledge of teaching practices, learning 
theories, and learning technologies, and to apply their learning by facilitating online seminars and 
assisting with instructional development programs.  GAs receive extensive orientation to the 
Center’s mission, services, and programs, and may attend all workshops, seminars, and webcasts 
hosted by the Center.  Additionally, they receive mentoring in other areas related to their future 
academic careers.   


