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Running Cognos Reports

1. Open Internet Explorer — the recommended browser for Cognos as stated by IBM.

2. Go tomySLU and logon.
3. From mySLU’s Home page, select the Tools tab.
mySLU Home page:

9

]

File Edit View Favorites Tools Help

" Favorites ‘ ¥=3 *3| weather st louis - Google ... fe (25) Log In @&!| Yahoo! @D iHeartRadio Real & Custo... Q_L Saint Louis University Logi... * ITS Internal Staff Site
@ mysLu

’yh N v ] r!,[] v Page v Safety v Tools v |
Tools tab

Search | SLU Home

me Pamela J. Womack & @ @
Content Layout u are currently logged in.
Groups | Logout Help

Home Tools Employee June 8, 2012

Campus Announcements Newslink Headlines

| There are no announcements

‘ Personal Announcements @@

No. 1 for New Grads
h SLU graduates speak out on St. Louis being named the happiest place for
| There are no announcements job-seeking grads.

‘ My Groups DEE

There has been no recent activity in any of your courses or groups.

74 Campus Kitchen Seeks Summer Volunteers
ey With the semester over and most of the students gone for the summer, SLU
= &= Campus Kitchen is in need of extra help.

SLU Tests New Meningitis Vaccine

The vaccine would protect against meningococcal B disease, the leading
cause of meningitis in industrialized countries.

N

MISSION MATTERS: The Final Edition
R ion Open for Saint Louis University’s Allsup Summer ip Academy for Area High School

Students
S| ponsored Charter School Receives $500.000 Donation
Division of Student Development R Staff Excell
Academic Admi ion Changes A d

Welcome Freshmen: SLU 101 Kicks-off this Week
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4. Click on the Cognos icon on the mySLU Tools tab.

mySLU Tools tab:

mySLU - Windows Internet Explorer by Sain

@Jhnps:ﬁmys u.slu.edu/tag.6060a539ba%¢c73f4.render.userLayoutRootNode.uP?uP_root=root&uP_ + % @ [ X ﬂlGoog{e

File Edit View Favorites Tools Help
3| weather st louis - Google .. €] (25)LogIn ! Yahoo! @ iHeartRadio Real & Custo.. € | Saint Louis University Logi.. W ITS Internal Staff Site

. Favorites | U

E}j hd ~ [ l;ga v Page~ Safety> Tools~ ‘.@'v

»

@ mysLu

Welcome Pamela J. Womack
Content Layout | You are currently logged in.

Employee

Search | SLU Home:

& =B @

Groups Logout  Help

June 8 2012

L]

People Finder

™

Google Apps

My Files 2

WebFOCUS Dashboard
-
=n
T

Activity Insight

Qualtrics
Survey Tool

¢

Banner Self-Service

SendThisFile

DEE

SLU Global
(New Blackboard)

My Files

]

Internet Native Banner

_—
WebXtender

-]
Cligbook & Concur Expense

\

Cognos

Old WebFOCUS

BB Community

@

SLU Connection
Groups

EN
L.

N
0ODS Self Service Reporting

Cards/Stationery Orders

-

L
Facilities Service Request

-
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5. The IBM Cognos Connection screen should appear. Select Reports from the Public Folders
tab.

This is also where you can find the Frequently Asked Questions folder — see the
Frequently Asked Questions screen in the FAQs section of this document on page 27.
ODS Packages folder.

Reports folder.

SLU Packages folder.

If selected, the My Folders tab will have a “No Entries” message until you create a folder
or save a report to your My Folders.

Public Folders screen:
@ Public Folders - IBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

(eJ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dli?b_action=xts.run&m=portal/ v % Al 49 l X -"l Google

File Edit View Favorites Tools Help
7. Favorites \ 7 3| weather st louis - Google .. @ |(25)LogIn ©!|Yahoo! &P iHeartRadio Real & Custo.. € | Saint Louis University Logi... t ITS Internal Staff Site

2~ »
@Public Folders - IBM Cognos Connecti... ’} B -2 (= v Pagev Safetyv Tools~¥ ‘O'v
IBM Cognos Connection | I gst-cognos Log Off B _ B~ fiv 8~ lumhvy 9~

@y( Public Folders 1 MyFolders
Public Folders CESE R X |[®
/ Frequently Asked Questions

Entries: 1 - ©

/ Modified & | Actions
B more....

Frequently Asked Questions March 30, 2011 4:24:38 PM

DS Packages Reports January 30, 2012 1:48:14PM ¥ More...
May 15, 2012 3:23:59 PM B More...

June 7, 2012 9:14:00 AM B more....

6. Click on the Reports folder.

7. On the Reports Screen, click the Business Managers subfolder.

Reports screen:

@ Public Folders - IEM Cognes Connection - Windows Internet Explorer provided by Saint Lauis University [

@v |g https:/c-vw-cgnsgw-0L ds slu.edu/cognosd/cgi-bin/cognosisapi.dii?h_sction=xts.rundum=portal/ccatsim folder=4840C79211 + (@ | WA ‘ 4 ‘ x H-‘l Google P 'J
- T— -

File Edit View Favorites Tools Help

X g ~|sean En v 4 [E [ Transkete | [ Define | [ wikipedia Translate pag - B Tools ™ [0.0). caifo.. ~ (O]} 92 » ||

3

.7 Fevorites | 5% ) weather stlouis - Google .. ] (25) Logln ! Yahoo! @ iHeartRacio Real & Custo... ] Saint Louis University Logi... ¥ ITS Intemnal Staff Site. g Online Stopwatch & Instent SQL Formatter
/& Public Folders - IBM Cognos Connection %~ S - [ ggg v Pagev Safety~ Tools~ Qv ”
T e ot | & N .- - < o~ -
B[ pabberoder | Mot |

CHEEE L BB E

Enties: 1 -1 [+]

Publi Flders > Reports

| Madified & | Actions

B [reme Business Managers
[F] [ Business Mansgers / July 16, 2012 11:54:22 AM More...
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You should now see the Business Managers screen. Please note the ‘breadcrumb trail’
below the Public Folders tab: Public Folders > Reports > Business Managers

Note: You can click on any section of the breadcrumb and return to that section.
Click on the Finance folder to see the Finance screen.

Business Managers screen:
% Public Folders - IBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

@ https://d-vw-cgnsgw-01.ds slu.edu/cognos8/cgi-bin/cognosisapi.dii?b_action=xts.run&m=portal/ ~ % @‘ +p ‘ X |I| ﬂ Google
R — — I —— —

File Edit View Favorites Tools Help
»
5= 8 weather st louis - Google .. @ ](25)LogIn & Yahoo! @D iHeartRadio Real & Custo.. @ | Saint Louis University Logi... t 1TS Internal Staff Site

]’_:ﬁ - Ej - [ Eé&l ¥ Page v Safety v Tools~ '93' ”

iy Public Folders My Folders ]
Breadcrumb trail L -
EHCBEE 2R

Public Folders » Reports » Business Managers é__————/
Entries: | 1 -3 (%)

<. Favorites

@ Public Folders - IBM Cognos Connecti...

1BM Cognos Connection

Modified & | Actions

ST
November 10, 2011 8:41:55 AM MDrEm

[ [ Fance
[0 3 Humen REN October 11, 2011 3:25:43PM More...
0 7 student o Finance folder November 3, 2011 9:47:16 AM Mare...

10. The Finance screen may have 1 or 2 folders, depending on your access. The names of the
folders are Budget Development and/or Fiscal Management. Budget Development will only
be visible to personnel who have Budget Management access in SSB.

11. Click on the Fiscal Management folder.

Finance screen:

% Public Folders - IBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

e
|@ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xtsrun&m=portal/ ~ _" +5 | X ﬂGaogle

File Edit View Favorites Tools Help
& 4 weather st louis - Google .. € ](25)LogIn ®!| Yahoo! @P iHeartRadio Real & Custo.. €| Saint Louis University Logi.. "W ITS Intemal Staff Site

o Ej - [ gga ~ Page > Safety~ Tools~ Lﬂsv ?

7.7 Favorites

@ Public Folders - IBM Cognos Connecti...

1IBM Cognos Connection

Elmic B & B

Public Folders > Reports > Business Managers > Finance
Entries: 1 -2 (+]

Modified & | Actions

[1] [rames
[[] 3 sudgetDevelopment October 11, 2011 4:33:05PM More...
More...

D G Eiscal Management H Fiscal Management November 15, 2011 11:28:30 AM
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12. The Fiscal Management folder lists the available reports. Many of these reports are
replacements for one or more Old WebFOCUS reports.

See Appendix A for the Old WebFOCUS to Cognos report crosswalk on page 30.
See Setting Preferences for report display guidance on page 25.

See the Fiscal Management screen - shown below in List View ®22. To see the Fiscal
Management screen in Detail View, go to page 13.

Fiscal Management screen:

& Public Fold

lers - IBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

&l

Fr—— . r
@ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dli?b_action=xts.run&m=portal/ ~

File Edit View Favorites Tools Help

. Favorites

=3 -'I| weather st louis - Google ... eartRadio Real & Custo... @ Saint Louis University Logi... *’ ITS Internal Staff Site

List View ==

TOTT OO

@ Pul

Public Folders > Reports > Business Managers > Finance > Fiscal Management § U Eﬁ 'g- Ezf

COTTCCOoTT

& Public Folders - IBM Cognos Connecti.. | !';} w7 EB A (=3 v Page~ Safety~ Tools~ '@"

blic Folders My Folders

Entries: 1

Er
E[3
BEr
[a]p
[a]p
[&l»
(3
Er
[a]p
Bl
BEr
Er
Er
3

1 o

‘ Name % | Modified & ‘ Actions

BUSFMOD1 Statement of Account (FGR101 & FGR102) ﬁ May 22, 2012 1:28:54 PM b E More...
BUSFMO03 Report of Transactions (Operating and General Ledger) (FGRALLS BUSFMOOl :

BUSFMO03 Report of Transactions (Operating and General Ledger) (FGR211) - Excel

Statement of
BUSFMO03a Report of Transactions - General Ledger Roll Forward (FGR221) Account report hnk

BUSFMO03v Report of Transactions By Vendor (FGR214) ==

BUSFMOOS Trial Balance Audit (FGR310) May 22, 2012 1:40:51 PM

BUSFM009 Account Code/Trial Balance Summary (FGR322 June 6, 2012 11:28:13 AM

BUSFMO10 Account Code Audit (FGR323) May 22, 2012 1:32:15 FM

BUSFMO13 Banner Fund Listing (FGR300/FBRO0L May 22, 2012 1:47:10 PM

BUSFMO018 Designated & Restricted Funds by Executive Level [ Division and Expense Code (FGR315) May 22, 2012 1:47:36 PM

BUSFMO18 Designated & Restricted Funds by Executive Level / Division and Expense Code (FGR325) -
Excel

BUSFM019 Fund Balances - by Dept or Sub-Dept (FGR316 317 May 22, 2012 1:49:14 PM

May 22, 2012 1:48:06 PM

BUSFM019 Fund Balances - by Dept or Sub-Dept (FGR326_327) - Excel May 22, 2012 1:49:44 PM

BUSFM025 Revenue/Expense Code Summary (FGR320) May 22, 2012 1:50:28 PM

—_
W

. On

the List View screen, click on the report named BUSFMO001 Statement of Account

(FGR101 & FGR102). Clicking on the report name will cause the report to run. Most
reports will prompt you for input parameters which will limit the data appearing on the
report. If prompted, select the required and/or optional parameters.

b.

See the

Fiscal Year and Fiscal Period are examples of required parameters. A required
parameter will contain the red dashed line under the input area. If you neglect to choose
a required parameter the Run Report button will not be active.

Optional parameters include a single fund and/or account.

Prompt Page screen to view all the parameters available for this report.
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Prompt Page screen:

BUSFMO01 Statement of Account (FGR101 & FGR102) -

nos Viewer - Windows Intemnet Explorer provided by Saint Louis Universi
— —

2| https://d-vw-cgnsgw-01.ds.slu.edu/cognosB/cgi-bin/cognosisapi.dii?_action=cognosViewerBui.action=run&ui.object=%2fcontent32fold: v 1

File Edit View Favorites Tools Help

i Favorites | 55 *J weather st louis - Google .. £ (25) LogIn

i

{& BUSFMO01 Statement of Account (FGRI01 & FGR...

! Yahoo! &P iHeartRadio Real & Custo... [ | Saint Louis University Logi... W ITS Internal Staff Site {ig Online Stopwatch | Instant SQL Formatter

v [ v 1 o= v Pagev Safety~ Tools+

Financial Reporting System

BUSFMO001 Statement of Account (FGR101 & FGR102) Required parameters

SAINT LOUIS

UNIVERSITY

pd

Required Parameters

Chart of Accounts:

Saint Louis University

Single Fund (Optional): /

Optional parameters

Fiscal Year: Fiscal Period: Fund Status:

Active & Inactive ¥

Fund Ranges (Optional):
From:

Lowest value

Highest value

Report Type:
Standard Vie
" with Activity Code Column

Choices:

Select all Deselect all

Account Ranges (Optional):
From:

® Lowestvalue

Single Account (Optional):

To:
o

Highest value

Choices:

Select all Deselect al

Executive (Optional):  [E01 - Business & Finance-Gen U G/L
EL0 - President

E15 - VP-General Counsel

E20 - VP-University Advancement

- Division (Optional):

Select all Deselect all

501 - CEPS-Social Work

502 - Arts and Sciences

503 - Cook School of Business
504 - Graduate School

=
-

Select all Deselectall

Prompt Page screen continued:

Department (Optional):  [DO0Z - Telephone Services
D004 - Student Financal Services
D005 - President’s Office

D006 - Admin. Social Work

Sub-Dept (Optional):

Select all Deselect all

nal Parameters

Fund Group (Optional): - Property, Plant, & Equipment Run Report
1 - SLUCare
- CADE Clinical

- Agency

Select all Deselect all

Fun Report

7101 - GME-Administration

7102 - GME-Rsdt Anesthesiology
7103 - GME-Rsdt: CM Family Practice
7104 - GME-Rsdt CM Occupational

4

Select all Deselect all
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14. After choosing the desired parameters, click the Run Report button at the bottom of the
prompt page. To return to the Fiscal Management screen without running the report, click
the Exit button.

15. After clicking Run Report, a report will render that looks similar to the Sample Excel Report
screen below.

Close button

Sample Excel Report screen:
[ = S e iy . T o Wicrosoft Excel

m Home Insert Page Layout Formulas Data Review View

0 Protected View  This file originated from an Internet location and might be unsafe. Click for more details. Enable Editing

A2 - Jf& | FMROO01 Statement of Account (FGR101 & FGR102)

lZ_I] 200000_093011 xlsx [Protected View]
[N E [ D [ E [
Saint Louis University

FMROO1 Statement of Account (FGR101 & FGR102)
Chart of Accounts: Saint Louis University
Fiscal Year 2012; Fiscal Period 03 - September; Period End Date September-30-2011
For Fund 200000
Fund Status: Active & Inactive
To: Heimburger, David Div Dept Fund
Designated Fund 546 D065 200000
Account  Description Revised Budget Actual Current Month  Actual Fiscal Year W7D Actual & Ce Budget Variance % Used
Beginning Fund Balance 4,774.50 4,774.50

Revenues and Additions

503700 Gifts 3,000.00 . -2,850.00
Revenues 3,000.00 . -2,850.00

Expenditures and Deductions

721100  Dues &Memberships .00 J J -865.16
736100  Business Meal/Entertain (w/guest) 1,000.00 . . . . 1,000.00
21 739100 LS50 Airfare 1,640.00 i . i i 1,640.00
General Expenses 2,640.00 i i 965. 16 1,674.84
23 887016 Trf{Ded Overhead Assess 360.00 i 18.00 342.00
24 Transfers 360.00 A . 18.00 342.00
25 Total Expenses 3,000.00 A . 983.16 2,016.84
26 Net .00 a . -833.16 -833.16
27 Ending Fund Balance 3,941.34
28 | RunDate: Oct 11, 2011 Run Time: 6:01:25 PM
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44

45
W 4 » #| Pagel 1
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The Cognos Connection

In this section, we will review various features available to users in Cognos. You will need to be
on the Fiscal Management screen. See previous example on page 7.

To return to the Fiscal Management screen (see the Return screen example below):

a. If you ran the report in HTML or PDF format, click on the Return icon “1, or the Back

button Q
b. If you used an Excel format, click on the red Close button B3 on the Excel page.

Note: Do not use the red Close button while on a Cognos screen. You will exit Cognos.

Close button

Return screen example.

‘€ BUSFMO01 Statement of Account (FGR101 & FGR102) - Cognos Viewer - Windows Internet Explorer provided by Saint Louis Universi
- e

-
r
‘g https: /d-vu-cgnsgw-01.ds.slu.edu/cognos?/c gi-bin/cognosisapi.dii?h_action=cognos\ieweriui action=runBlui object=3%2fcor ~

= =

[/Me Edit View Fevorites Tools Help

ather st louis - Google .. ] (25) LogIn @! Yahoo! @9 iHeartRadio Real & Custo... ] Saint Louis University Logi... ¥ ITS Intemal Staff Site @ Online Stopwatch ] Insta

button @ ccount (FGR101 & FGR... IR IR

Cognos Viewer - BUSFMOO01 Statement of Account (FGR101 & FGR102)

(=) Kesathis verson v | B ey o BBy ¢ v [Facdtisceot v [

BEE|: o0 = EBlBAD|L

Saint Louis University

BUSFM001 Statement of Account (FGR101 & FGR102)
Chart of Accounts: Saint Louis University
Fiscal Vear 2012; Fiscal Period 12 - June; Period End Date June-30-2012
For Fund 125104
Fund Status: Active & Inactive

To: Stark, Paul V. Exec Div Dept Fund
Campus Ministry-Nrsg E35 551 Doz7 125104

Actount Description Revised Budget  Actual Current Month  Actual Fiscal Year  Commimments  YTD Actual & Commitments  Budget Variance % Used

Expenditures and Deductions

My Folders discussion:

When you return to the Fiscal Management screen, you should see two tabs: Public Folders
and My Folders. You will be in the Public Folders area. The My Folders area is the location
you will use to save reports.

Discussion of the My Folders area will follow.
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Adding a folder to your My Folder tab.
1. Click on the folder icon: CF - see Adding a Folder screen below.

Adding a Folder screen:

g My Folders - IBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

£ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognesisapi.diitb_sction=xts.run&m=portal/ccxts&m tab=iECDIESFDGAIMTIVESFAZE ~ L
—

File Edit View Favorites Tools Help
i Favorites | 55 *f weather st louis - Google .. &) (25) LogIn & Yahoo! &P iHeartRadio Real & Custo.. &) Saint Louis University Logi., W ITS Internal Staff Site i Online Stopwatch & | Instant SQL Formatter

B~ v [ e v Pagew Ssfety= Toolsw @@+

1BM Cognos Connection gst-cognos Lo OF Eq_ Bir ff~ 8~ Luxhr 9~
B mskrter [ myroldes |
CEHEHE S R X

My Folders

{& My Folders - IBM Cognos Connection

Enties: 1 -1 (]

Modifieds | Actions

B | Hame &
P Report View of BUSFMODI Statement of Account (FGR101 & FGR102) June 11, 2012 11:22:12 AM & More...
=

2. Type the folder name and description in the appropriate boxes. See the New Folder Wizard

screen below.
3. Click on Finish.

New Folder Wizard screen:
'€ Specify a name and description - New zard - Internet Explorer provided by Saint Louis University

2] https://d-vw-cgnsgw-0L.ds slu.edu/cognosd/cgi-bin/cognosisapi.di

File Edit View Favorites Tools Help
7l Favorites ‘ 55 *§ weather st louis - Google .. &| (25) LogIn ! Yahoo! @ iHeartRadio Real & Custo... (& Saint Louis University Logi... W ITS Internal Staff Site {ig Online Stopwatch g | Instant SQL Formatter

&~ - [ g v Pagev Safety~ Tools~ @+

{@ Specify a name and description - New Folder Wiz...

| x

Specify a name and location for this entry. You can also specify a description and screen tip.

Hame:

folder name

Description:

folder description|

Screen tip:

Location:
My Folders
Select another location...

Cancel H < Back H Next > H Finish |
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Your new folder:

File Edit View Favorites Tools Help

e Favorites | o5 #f) weather st louis - Google .. 2] (25) LogIn @! Yahoo! 9 iHeartRadio Real & Custo... ] Saint Louis University Logi... Y ITS Internal Staff Site g Online Stopwatch ] Instant SQL Formatter
& My Folders - EM Cognes Connection

B~ v [ g v Page~v Safety~ Took= @+
IBEM Cognos Connection ‘ gst-cognos Log Off

@Y Public Folders My Folders |
My Folders

IDEHEE & BEXIE]

Entries: 1 -2 o
B | | Name & Modified & | Actions
B 1 folder name.

June 11, 2012 3:20:5 PM More...

June 11, 2012 11:22:12 AM P more..

B P Report View of BUSFM001 Statement of Account (FGR101 & FGR102
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Report Details View

1. Click on the Details View icon (toward the upper center of the screen across from the
breadcrumbs), which will display a brief description of each report in the

Fiscal Management subfolder. We have included the Old WebFOCUS report name, where
applicable, in the name and description of the report. You can also run the report from this

view by clicking on the report name OR by clicking on the Run with Options Icon:

which we will discuss later.

Report Details View screen:

@ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dii?b_action=xts.run&m=portal/ %

=— — — — —

*3| Google

File Edit View Favorites Tools Help

= |

@ Public Folders - IBM Cognos Connecti... |

weather st louis - Google ... fé_[ (25) Log In

7.0 Favorites Details View

| Saint Louis University Logi... t ITS Internal Staff Site

v B~

= Eé_] ~ Page v Safety v Tools ¥

IBM Cognos Connection gst-cognos Log Cff

o> Public Folders My Folders

Public Folders > Reports > Business Managers > Finance > Fiscal Management

it B E

BUSFMO001 Statement of Account (FGR101 &
FGR102

BUSFMO01 Statement of Account (FGR101 & FGR102) ...
0OPS001 Statement of Account (FGR101 & FGR102) —
Creates a list report containing all eperating and general
ledger records based on user selected parameters. The
following are the user selected parameter for the report
— Chart of Accounts, Fiscal Year, Fiscal Period, Fund
Status, Fund range, Multiple Funds, Executive, Division,
Department, Sub-Department, Fund Group and Ledger.
Chart of Accounts, Fiscal Year, Fiscal Period, Fund Status
are required. This report obtains its data from the ODS
Operating Ledger & General Ledger tables in the SLU
Genl and Opal Ledgers (join) package.

May 22, 2012 1:28:54 PM

b E’fMare...

BUSFM003 Report of Transactions (Operating
and General Ledger) (FGR211)

BUSFMO03 Report of Transactions (Operating and
General Ledger) (FGR211) ... OPS003 Report of
Transactions (Operating and General Ledger) — Creates
a list report containing all transaction records based on
user selected parameters. The following are the user
selected parameter for the report — Chart of Accounts,
Fiscal Year, Fiscal Period, Ledger, Ledger Group, Single
Fund, Fund ranges, Organization range, Single Account,
Account ranges, Activity, Transaction Type, Executive,
Division, Department, Sub-Department, Reference
Mumber, Document Code, Encumbrance number,
Transaction Description and Vendor Id. Chart of
Accounts, Fiscal Year and Fiscal Period are required.
Selectable Transaction Types are Budgets,
Encumbrances, Cash Receipts, Cash Disbursements, and
Journal Entries. This report obtains its data from the
0DS Transaction History table in the SLU Transaction
History package.

May 22, 2012 1:29:54 PM

b' E?Mnre...

CEy CEw ()=

Run with options

BUSFMO03v Report of Transactions By Vendor
FGR214
BUSFMO03v Report of Transactions By Vendor
(FGR214) ... OPS003v Report of Transactions By Vendor
(FGR214) — NOTE: 'Sort is by vendor for expenditures
transactions that have vendor number stored in Banner'.
Creates a list report containing all transaction records
based on user selected parameters. The following are
the user selected parameter for the report — Chart of
Accounts, Fiscal Year, Fiscal Period, Ledger, Ledger
Group, Single Fund, Fund Ranges, Single Account,

BUSFM003a Report of Transactions - General
Ledger Roll Forward (FGR221)

BUSFM003a Report of Transactions - General Ledger Roll
Forward (FGR221) ... OPS003a Report of Transactions -
General Ledger Roll Forward (FGR221) - General Ledger
Roll Forward previously known as OPS003b Report of
Transactions - General Ledger report previously known
as OPS012b General Ledger Report of Transactions —
Account Control (FGR221) — Creates a list report
containing all transaction and general ledger records
based on user selected parameters. The following are

[ &l»

| B® OO
i@ 00

By &

BUSFMO003 Report of Transactions (Operating
and General Ledger) (FGR211) - Excel
BUSFM003 Report of Transactions (Operating and
General Ledger) (FGR211) - Excel ... OPS003 Report of
Transactions (Operating and General Ledger) (FGR211) -
Excel — Creates a list report containing all transaction
records based on user selected parameters. The
following are the user selected parameter for the report
— Chart of Accounts, Fiscal Year, Fiscal Period, Ledger,
Ledger Group, Single Fund, Fund ranges, Organization
range, Single Account, Account ranges, Activity,
Transaction Type, Executive, Division, Department, Sub-
Department, Reference Number, Document Code,
Encumbrance number, Transaction Description, &
Vendor Id. The Fund, Organization, and Account ranges
allow wildcarding. Chart of Accounts, Fiscal Year and
Fiscal Period are required. Selectable Transaction Types
are Budgets, Encumbrances, Cash Receipts, Cash
Disbursements, and Journal Entries. This report obtains
its data from the ODS Transaction History table in the
SLU Transaction History package.

May 22, 2012 1:31:29 PM

D‘ E’f More...

BUSFIMO005 Trial Balance Audit (FGR310)
BUSF005 Trial Balance Audit (FGR310) ... OPS005 Trial
Balance Audit - Report formerly known as OPS027 Detail
Trial Balance by Division & Fund (FGR310) - Creates a
list report containing account information by division &
fund based on user selected parameters. The following
fields are included on the report — Account Code,
Account Description, Revised Budget, Actual Current
Month, Actual Fiscal Year, Commitments, Budget
Available, and Percent Used. The Revised Budget, Actual
Current Month, Actual Fiscal Year, and Commitments

\‘r

2. (lick on the List View icon
List View.

(to the left of the Details View icon) to return to
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Cognos for Finance Users

Set Properties Screens

1. The Set properties icon (located under the Actions column on the List View of the Fiscal
Management screen) will display two tabs, General and Report, which allow you to view
additional report information.

a. The General tab will have general report information. See the Set Properties screen
- General tab below, to view an example.

Set Properties screen — General tab:
‘€ Set properties - BUSFMO01 Statement of Account (FGR101 & FGR102) - Windows Internet Explorer provided by Saint Louis Universit
e — e — e —
@ 1| &) https://d-vw-cgnsgw-D1.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dil
s
File Edit View Favorites Tools Help
¢ Faverites | 55 ) weather stlouis - Google .. & (25) LogIn @ Yahoo! @9 iHeartRadio Real & Custe... ] Seint Louis University Logi... ¥ ITS Intemal Staff Site i Online Stopwatch g Instant SQL Formatter

(& Set properties - BUSFMOO1 Statement of Account... Biov B v [ & v Pagev Safety v Tookv @~

General Report

Specify the properties for this entry.

Type: Report Dates report created & Location:  PublicFolders > Reports > Eusiness Managers > [

=| View the search path, 1D and URL
Finance > Fiscal Management
Owner: Robert J. Aitken L)
modified Created: March 21, 2011 9:57:23 AM

Contact: raitken @slu.edu
Modified: June 8, 2012 3:57:24PM

I Disable this entry Tcon: E Standard

[T Hide this entry

The name, screen tip and description are shown for the selected language.

Language:

English (Lrited States) Report Description \
Description:

Name:

BUSFMOO1 Statement of Account (FGR101 & FGR102) BUSFMO01 Statement of Account (FGR101 &FGR102) ... OPS001 Statement of Account (FGR 101 & FGR102) — Creates a list
repart containing all operating and general ledger records based on user selected parameters. The following are the user

selected parameter for the report — Chart of Accounts, Fiscal Year, Fiscal Period, Fund Status, Fund range, Multiple Funds,

ka: OPS001 Statement of A it (FGR101 & FGR102) Executive, Division, Department, Sub-Department, Fund Group and Ledger. Chart of Accounts, Fiscal Year, Fiscal Period, Fund

@ ment of Account ) Status are required. This report obtains its data from the ODS Operating Ledger & General Ledger tables in the SLU Gerl and
Opal Ledgers (join) package.

Screen tip:

Run history: Report output versions:
Setting the number of Setting the number of
occurrences to zero (0) occurrences to zero (0)
saves an unlimited number saves an unlimited number
of occurrences. of occurrences.

Number of occurrences: 5 Number of occurrences: 1

Package:
o;:raatlgn:al Data Store é/ Report Package
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b. The Report tab of the Set Properties screen is used by the report developers to set
various default options. See the Set Properties — Report tab below, to view an example.

Set Properties screen — Report tab:

‘& Set properties - BUSFMOO1 Statement of Account (FGR101 & FGR102) - Windows i int Louis Universi
e |g hittps:// d-w-cgnsgw-01 s slu.edu/cognass/ cgi-bin/cognosisapi.dil o % ‘ ] | 4 | 3 ||| 29 Google

File Edit View Favorites Tools Help

X @& En v e [ [ Translate ] [ Define ] [ Wikipedia Translate pa¢ ~ B Tools ~ 92F >y ‘ 1

W Favorites

»
=3 -" weather st louis - Google ... @) (25) LogIn @ Yahoo! @9 iHeartRadio Real & Custo... @ | Saint Louis University Logi... W ITS Internal Staff Site Q‘, Online Stopwatch & | Instant SQL Formatter

(& Set properties - BUSFMOO0L Statement of Account... [ 1R

. _ »
& = M) v Pagev Sefety> Tools~ w_@_w

Default actions

Default action:
View most recent report

Report options:

& AV
[T v oo Report Options - Format X’ to return to

Format:
POF

previous page

Language:
English (United States)

PDF options:
Mo cptions savad

Prompt for values
Prompt values:
No values saved
Prompt for values

Run as the owmer:
[ Robert 1, Antken

Advrces coiorsh Advanced Options

Humber of rows per Web page in L reports:

Enable selection-based interactivity in HTML reports
Ensble slents sbowt new versions
[ Enable enhanced user features in saved output versions
[ Enzble comments in s2ved cutput versions
Report cache:
[ Refrah the repom cache:

A report cache is usad to optimize the performance of prompt pages. The cache is refreshed

automatically when 2 report runs interacaively and the cache i expired. You can also dear the cache at any time.
Cache duration:

Close button

[am &—

Click on the ‘X" next to Help in the upper right corner, or click on the Close button near the
bottom of the page, to return to the Fiscal Management screen.
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Alternate Ways to Run Cognos Reports

Proceed to the Fiscal Management breadcrumb if you are not already there. Under the
Actions, column there is a Run with options icon: P . See the Fiscal Management screen
below.

Fiscal Management screen (showing various icons):

‘@ Public Folders - TBM Cognos Connection - Windows Internet Explorer provided by Saint Louis University

‘ €] https://d-vw-cgnsgw-01.ds.slu.edu/cognosd/cgi-bin/cognosisapi.dii?b_action=xts.run8um=portal/cc xts8m_folder=i76241D1303634A1C835F ~ 4

File Edit View Favorites Tools Help

s Favorites | 55 4 weather stlouis - Google .. ] (25) Logln @! Vahoo! @9 iHeartRadio Real & Custo... ] Saint Louis University Logi.. ¥ ITS Internal Staff Site g Online Stopwatch 2] Instant SQL Formatter
| @ Public Folders - BM Cognes Connection | [ e v [ d# v Pagev Safetyv Toolsv @~
IBM Cognos Connection ost-cognos eaof | G | [N G- | v s v meev 7

Public Folders » Reports > Business Mansaers » Finsnce  Fiscal Management CTEEE Y B K I

Entries: 1 -1 o L]

| Name & Modified & ‘Amms

BUSFMODI Ststement of Accoun: (FERI01 & FGR10Z) June B, 2012 15724 PM P B e

May 22, 2012 1:29:54 PM b B Moe.

BUSFMO03 Report of Transactions (Cipersting 2nd Genersl Ledoer] (FGR211) - Excel May 37, 2042 :31:25 PM b B M=

BUSFMOD3s Report of Transactions - Genersl Ledoer Roll Forveerd (FGR22L) ) . . b B M.
st oo s e (2 Run with options icon 3 e

BUSEMODS Trisl Balence Audit (FGRIL0) B e

BUSEMOD9 Account CodeTrisl Balsnce Summary (FGR322) June 6, 2012 1128113 AM P B poe.

BUSFM010 Account Code Audit (FGR323) May 22, 2012 1:38:15 PM P B o

BUSEMO13 Basnner Fund Listina (FGRIDO/FERDO1) May 22, 2012 1:47:10 PM b B e

BUSFMOLE Desionated & Restricted Funds by Esecutive Level [ Division and Espense Code (FGRI1S) May 22, 2012 1:47:38 P B v

BUSEMO18 Desionated & Resvimed Funds by Essautive Leval/ Division snd Expense Cods (FGR32S) - Evcel P B e

BUSFMO19 Fund Balances - by Deot or SubDent (FGR316 317) Create a report view of P B Moe.

b B M.
BUSFM025 Revenve/Espense Code Summary (FGR320) b B Moe.
BUSFM026 Revenve/Expense Code Audit (FGR31) b B M=

BUSFMO019 Fund Balances - by Deot or Sub-Deot (FGRIZE 327) - Bcsl

#
this report icon B

1 I e e o e o

Default Report

Format icon

Note: Default report format icons
a. 2 - PDF
b. B - Excel
c. 8- HTML
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Click on the Run with options icon: P . The Run with Options screen will allow you to
modify the Format, Language, Delivery, Prompt Values, and additional options using the
‘advanced options’ link.  See the Run with Options screen below.

After you make your selections on the Run with options screen, or using the ‘advanced
options’ link, click on the Run button to run your report (lower left corner).

Run with Options screen:

/& Run with options - BUSFMOO1 Statement of Account (FGR101 & FGR102) - Windows Interet Explorer provided by Saint Louis Universi s

|®v & htps://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll -3 ‘ kA ‘ 4y | X (28 Google S|
= =

File Edit View Favorites Tools Help

E|n » { [E [(Transiate | [ Define | [ Wikiedia Translate pag + 34 Toos ¥ 53 » ||

X g v search
»

T *f weather st louis - Google .. ] (25)LogIn @! Yahoo! & iHeartRadio Real & Custo... ] Saint Louis University Logi... ¥ ITS Internal Staff Site g Online Stopwatch g Instant SQL Formatter
=~ »
- g} - (=] gy v Pagew Safetyv Tools~ (g~

T Favorites
(& Run with options - BUSFMOOL Statement of Acco...
I x]

Select how you want to run and receive your report.

Format: -
POF { J To specify a time to run the report, or for additional formats, languages, or delivery options, use advanced options.

Language:

English (United States)

Advanced Options link

Delivery:
@ View the report now
“) Print the report:

Printer location:
Select a printer...

Prompt values:
No values saved

Prompt for values

Cancel

A\

Run button



https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
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Advanced Options link discussion:

If you want to specify a time or make other changes to the report execution, click on the
‘advanced options’ link.

To set a time for the report to run, to change the mode, format, orientation, paper size
and/or Prompt Values, see the Advanced Options screen below.

To view the report now, click the radio button next to ‘View the report now’, then click on
the Run button on the bottom left side of the page

Advanced Options screen:
‘€ Run with advanced options - BUSFM001 Statement of Account (FGR101 & FGR102) - Windows Internet Explarer provided by Saint Louis
S s (R R
@ 1| &) https://d-vw-cgnsgw-D1.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dil
s

File Edit View Favorites Tools Help

¢ Faverites | 55 ) weather stlouis - Google .. & (25) LogIn @ Yahoo! @9 iHeartRadio Real & Custe... ] Seint Louis University Logi... ¥ ITS Intemal Staff Site i Online Stopwatch g Instant SQL Formatter

_ - »
{& Run with advanced options - BUSFMO01 Stateme... % v~ B v [ #= v Pagev Safetyv Toolv @~
|

Time and mode:

Select how you want to rumandry; View the report now , you can view it. If you produce multiple report outputs, you can save them, print them, or send an email notification.

@ View the report now

@ Run in the background:
@ Now \
Later:

Jun 11, 2012

Run in the background

|10:11 AM

Options
Format:

PDF Format: PDF, HTML, Excel 2007, etc.
Orientation:

Orientation: Default, Portrait, Landscape
Default

paper size: Paper Size: Default, Letter, Legal, etc.
Default ~

Language:

English (United States)

Prompt values

Mo values saved

Prnmpy Run button

Run || Cancel ‘
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To choose alternative delivery options, click the radio button next to ‘Run in the
Background’. The benefit of this option is that it allows the user to request multiple
simultaneous reports. You can also select delivery options such as saving the report to your
My Folders or email it to yourself. See the Run in the Background screen.

Run in the Background screen:

[ € Run with advanced options - BUSFM001 Statement of Account (FGR101 & FGR102) - Windows Internet Explorer provided by Saint Louis - - - =HE g

mv &) https://d-vw-cgnsgw-01.ds.slu.edu/cognosd/cgi-bin/cognosisapi.dll -8 ‘ B3 ‘ N ‘ X ||48 Google o]
-

File Edit View Favorites Tools Help
X g [ searcn E| - Transiele | [ Defire | [ wikpedia Translate pag * » 9 ||k

B3

.y Faverites | o # weather st louis - Google .. ] (25) LogIn @! Yahoo! & iHeartRacio Real & Custo... | Saint Louis University Logi... Y ITS Internal Staff Site. g Online Stopwatch | Instant SQL Formatter
I~ =

=, ©
{& Run with advanced options - BUSFM0OL Stateme... ‘Pl‘ < 5] - = %0 ~ Pagev Safety~ Tools~ 0'

x]

Time and mode:

@) View the report now
®) Run in the background:

@ Now

® Laten

Jul 18, 2012

5 :01

Formats

Options Edit the options
[ WML -
Number of rows per Web page:
20
Enzble selection hased interactivity
FDF . .
Ne e s report view - in My [F] S the eport by e £ the tonc

B Eel 2007 Folders 0 recipents

[ Exeel 2002

Sava the report a5 3 repont viewr— ESt the options.
w3 Report Wiew of BUSFMOD1 Statement of Account (FGRIDI & FGR102)

[ Print the report

Save the report as a printer location:

7] Excel 2000 Single Sheet
[F] Delimited text (CSV)

[ 3L

Languages Send the report by email

English {United States) Select the langusces...

Promp values Run button

No values saved
Prompt for vales

/" Trusted sites | Protected Mode: Off
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Delivery Methods: Saving the Report

From the Advanced Options / Run in the Background screens:
1. Click on the check box next to ‘Save the report as a report view’.
Click on the “Edit the options’ link. See the Save as Report View screen below.

When the Save as Report view screen opens, check the location. Ensure that you will
be saving the report to My Folders.

Click on OK.
You will return to the Run with Advanced Options screen.
Click on the Run button to run the report.
Note: Any report saved outside of the My Folders area will be deleted. This means if you place

report output in a location on the Cognos Connection that is not in your My Folders area, it will
be deleted by ITS.
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Save as Report View screen.

vw-cgnsgw-01.ds slu.edu/cognos8/cgi-bin/cognosisapi.dil

—_——

File Edit View Favortes Tools Help
5. Favorites

‘ & Save as report view

1%— 29 weather st louis - Google .. 2] (25) LogIn @ Yahoo! @9 iHeartRadio Real & Custo... {2 Saint Louis University Logi... Y ITS Intemal Staff Site g Online Stopwatch 2| Instant SQL Formatter

‘ | M- - = % v Page~ Safety~ Tooksw @v

Specfy & name and locaion for this entry. A repart view shares the same report specification as the source report.

Name:

[Report View of BUSFMO01 Statement of Account (FGR101 &

Location:
My Folders ~N

St st oot My Folders

+/ Trusted sites | Protected Mode: Off

An example of My Folders with a saved report:

@ . £ hitps://d-vw-cgnsgw-01.ds slu.edu/cognos8/cgi-bin/c

File Edit View Favorites Tools Help

5/¢ Favorites i 5 *§ weather st louis - Google .. £ (25) LogIn @! Yahoo! & iHeartRadio Real & Custo... & | Saint Louis University Logi... Y ITS Internal Staff Site {g Online Stopwatch | Instant SQL Formatter .
{& My Folders - IBM Cognos Connection [ \

[ v [ @ v Pagev Safetyv Toolsv @~ )

IBM Cognos Connection

[ﬁiy 1 Public Folders | My Folders
My Folders ﬁﬁig@l]y‘) Px‘@zﬁ

Entries: 1 <1 ()

gst-cognos Log Off | Eq i

& I ! Name & Modified & l Actions

[ } Report View of BUSFM001 Statement of Account (FGR101 & FGR102) June 11, 2012 11:22:12 AM } More...
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Delivery Methods: Email

Click on the check box next to ‘Send the report by email’.

Click on the “Edit the options’ link. See the Email screen below.

Enter the email address or addresses desired.

Note: Content control of all reports is the responsibility of the user. Ensure the report is
appropriate for all recipients. It is strongly recommended to run the report,
review it, and then email if necessary.

Enter any additional notes in the body of the email.

Click on the “attach the report” check box.

Click on the OK button (lower left corner).

See the Received Email sample screen, to view an example of an email with the report
attached.

Note: The report name is automatically entered as the email Subject but can be changed.

Email screen:

‘€ Set the email options - BUSFM001 Statement of Account (FGR101 & FGR102) - Windows Internet

8 2] https://d-vw-cgnsgw-01.ds slu.edu/cogness/cgi-bin/cognosisapi.di g i el -]

File Edit View Favorites ZTools Help

»

{7 Favorites | 5 ] weather st louis - Google... 2] (25)LogIn @! Yahoo! ¥ iHeartRadio Real & Custo... &) Saint Louis University Logi.. Y ITSIntemal Staff Site % Online Stopwatch g/ Instant SQL Formatter

— »
(& Set the email options - BUSFMO01 Statement of A... }:I\ M 5] v (= om0 v Page~ Safety~ Tools~ "9-"

x]

pwomack@slu.edu

Ca SLU email address

Select the recipients...  Show B
& —

Subject: Select the recipients link
Report: BUSFMO01 Statement of Account (FGR101 & FGR102)

Body: Chancewokinme» B I U

test

[F] inchade a link to the report

N Attach the report

oK

\ OK button

o/ Trusted sites | Protected Mode: Off 5 - ®100% -
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Received Email sample screen:

+Pamela Search Images Mail Documents

SAINT LOUIS |
UNIVERSITY

COMPOSE Engadget - Samsung merges S-LCD and mobile display units under Samsung Display umbrella - 3 hours ago Web Clip

Report: BUSFM001 Statement of Account (FGR101 & FGR102) & Elaine Sloan
Inbox x Add to circles
B -

pwomack@slu.edu @ 11:05 AM (0 minutes ago) Show details

to esloan2 [~

Here is a copy of the above report via email

) BUSFMO001 Statement of Account (FGR101 & FGR102).pdf
1502K View Download
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Using Create a Report View (&)

Note: This screen also allows you to save a copy of the report to your My Folder.

Create a Report View screen:

File Edit View Favorites Tools Help

S Favorites | 55 ) weather st louis - Google .. ] (25) LogIn & Vahoo! &P iHeartRadio Real & Custo.. @] Saint Louis University Logi... W ITS Intemal Staff Site fig Online Stopwatch g Instant SQL Formatter

{& Specify a name and description - New Report Vie... B v B v [ @ v Page~ Safety Took~ @~

X

Specify a name and location for this entry. You can also specify a description and screen tip.

Name:

Report View of BUSFM001 Statement of Account (FGR101 & FGR102)

Description:

BUSFM001 Statement of Account (FGR101 & FGR102) ... OPS001
Statement of Account (FGR101 & FGR102) — Creates a list report | =
containing all operating and general ledger records based on user
selected parameters. The following are the user selected

parameter for the report — Chart of Accounts, Fiscal Year, Fiscal —~

Screen tip:

aka: OPS001 Statement of Account (FGR101 & FGR102)

Location:

Select another location...  Select My Folders

Cancel H < Back Next > H Finish |

Select My Folders link
for location.



https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B&m_folder2=m-i4A68320DF102473EAF95241874416393
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Setting Preferences

In order to increase the number of reports visible on your Fiscal Management folder,
you will need to modify the number of entries in the list view which is located within the
My Preferences area.

1. Click on the My Area icon: g on the tool bar just above the IBM Cognos Connection tool
bar. See the My Area screen below.

2. Click on My Preferences. See the My Preferences screen to view the various options.

My Area screen:

@ Public Folders - 1BM Cagnos Connection - Windows Intemet Explorer provided by Saint Louis University
—— —— . .
%v 2] https// nsgw-01.ds slu.edu/cognoss/cqi-bin/cognosisapi.dli7h_action=sts.rundim= ports o - 5 My Area icon

File Edit View Favorites Tools Help

.7 Favorites | 5 westher stlouis - Google .. 2] (25) LogIn @! Vahoo! @ itea My Preferences ity Logi.. W ITS Internal Staff Site {ig Online Stops

@ Public Folders - 1M Cagnos Connection \FK B -= =

=M Iy Watch It
[ Public Folders My Folders tch Ttems

bl Prefersnces
Public Foigers > Repors > Business Mansgers > Fingngs > Fiscal Management ch B &R L B

Enmriest 1 -1

| Name 5 | Modified & | Actions

BUSEMOO1 Scatement of Account [FERI01 & FGR10Z) Jufy 12, 2012 12:15:30 PM P B b

BUSEMO03 Report of Transscrions (Opersting nd Genersl Ledoer) (FGR211) May 22, 2012 129:54 PM P B b

BUSEMBO3 Report of Transactions (Opersting and Geners! Ledoer) (FGR211) - Evcel July 13, 2012 9:57:20 AM P B o,

BUSEMO03 Report of Transscrions (Sreamiine) (FGR211) - Exce| July 13, 2012 S:05:12 AM P B b

BUSEMD03: Report of Trensscrions - Genersl Ledoer Roll Forward (FGR221) May 22, 2012 132:27 PM P B b

BUSEMD03y Report of Transactions By Wendor (FGR214) May 22, 2012 1:33:20 PM P B o,

BUSEMOOS Trisl Balznce Audt (FER3I0) Mzy 22, 2012 140:51 PM P B b

BUSEMO0S Account CodelTrizl Belence Summary (FGR322) Jufy 18, 2012 115917 PM PoE b,

BUSEMD10 Account Code Audt (FGR32Z) May 22, 2012 1:3%:15 PM P B o,

BUSEMOL3 Banner Fund Listing (FGRIOO/FERO01) May 22, 2012 147:10 PM P B b

BUSEMOLE Desionsted & Restited Funds by Evecutive Level / Division and Expense Code (FGR31S) June 28, 2012 15431 AM PoE b,

BUSFMD18 Desiansted & Restricted Funds by Exeoutive Level | Division and Expense Code (FGRI2S) - Ercel June 28, 2012 11:54:32 AW P B Mo,

BUSEMOLS Fund Bslsnces - by Deot or Sub-Dept (FGRIE 317) June 25, 2012 L0205 PM P B b

BUSEMO18 Fund Balances - by Dept or Sub-Dept (FGR326 327) - Excel July 25, 2012 10:28:35 AM P EY Mo,

0
]
=]
0
0
=]
0
0
=]
0
0
=]
]
0
0
B

BUSFMO2E Revenue/Expense Code Summany (FGRI20) June 26, 2012 1:02:02 PM P B Mo,

/" Trusted sites | Protected Mode: Off 3 v 0% -
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3. Check the number of entries of entries in the box below the verbiage ‘Number of entries in
the List View’. Increase the number to 50 or whatever you wish.

Click on the OK button (lower left corner ). You will be taken back to the Fiscal
Management screen. See Fiscal Management Screen 2.

Notice the number of entries in the Entries boxes. Use the page arrows to display the next
group of entries. If all the entries are displayed, the page arrows will not be functional and
will be greyed out.

My Preferences screen:

(@ Set preferences - Windows Internet Explorer provided by Saint Louis University
_———_ S——

@v ] hitps://d-viu-cgnsgw-01.ds shu.edu/cognoss/ cgi-bin/cognosisapi.diith action=xts.iungim=portal/preferences/generaltsfim ol » (@
- d

File Edit View Favorites Tools Help

Sy Favorites | <z 8 weather st louis - Google... £ (25) LogIn ! Yahoo! &) iHeartRadio Real & Custo... ] Saint Louis University Logi... ¥ ITS Intemal Staff Site &g Online Stopwatch ] Instant SQL Formatter

& Set preferences f v [ - = m - e sfey~ Tooks @-

| x]

General Pessonal '

Spacify your settings.

Humber of entries in list view: Report format:

15 HTML A
Separators in list view: [¥] Show the Wekome page 2t samup
No separator

Style: [¥] Show = summany of the run options

Corporate * Preview

[ Show hidden e Number of entries in

Portal the list view

Default views:

@ U=t
(©) Dassis

Number of columns in details view:

3 columns ~

Regional options

Product language: OK button Content language:

(@ Use the default banguags (@ Use the default language

Cancel

(P11 the fallowina lanmimae:

Fiscal Management screen 2:

/& Public Folders - IBM Cognos Connection - Windows Intemet Explorer provided by Saint Louis University

] hitpsi//d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/ cognosisapi.cliTb_action=xts.run8um=portal/cc xtsBm _folder=IT624101305 +

File Edit View Favorites Tools Help

B Page arrows
.7 Favorites | x 2§ weather st louis - Google .. ] (25) LogIn & Yahoo! &P iHeartRadio Real & Custo... | Saint Louis University Logi.. W ITS Internal Staff Site &g Online St

(& Public Folders - IBM Cognos Connection T’E;j 7 E‘ - [ (= v Pagev SafetyX Tools~ \alv
o Comres Conmastn geroognos ooof | B | I B - v v € -
[ Public Folders My Folders

|
Public Folders > Reports » Business Mansgers » Finance » Fiscal Management Entries ET BHEE [} ?N@ RH

Ewies 11 -2 (@] | 4w

| Hame & | Modified & | Actions

BUSFMD18 Desionated & Reswicted Funds by Exsoutive Level | Division 2nd Espense Code (FGR31E] June 25, 2012 11:54:31 AW b B Mo

BUSEMDIE Desionsted & Reswined Funds by Exscuive Level | Division end Expense Cods (FGR32S) - Bxcsl June 25, 2012 11:54:32 AM P B Mo

BUSEMD19 Fund Balsnces - by Dapt or Sub-Deot (FGRILE 317) June 29, 2012 1:02:05 PM P B bes..

BUSFMD19 Fund Balances - by Dept or Sub-Dept (FGR326 327) - Excel July 25, 2012 10:28:35 AM b B Mo

BUSFMO5 Revenve/Fipense Code Summary (FGRI20) June 26, 2012 1:02:02 PM b B Mo

BUSEMO26 Revenve/Expense Code Audit [FER321) June 26, 2012 1:10:49 PM P B Mo

POoOOOoOoOoOg

BUSEMN Eurd Bala Dafict Satus/Ouarhaz oo Diats O =0 JEMEDNIE) Aoyt B 2012 82431 AN e
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FAQs
Using the breadcrumbs, click on Public Folders to return to the Public Folders tab.

The IBM Cognos Connection screen should appear.

Click on the Frequently Asked Questions folder. See Public Folders screen 2 and the
Frequently Asked Questions screen.

Public Folders screen 2:
% Public Folders - IBM Cognos Connection - VWndows]ntemet Explorer provided by Saint Louis University

@ https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dli?b_action=xts.run&m=portal/ ¥ % ﬂl Google
= et ot Rauen s g =

File Edit View Favorites Tools Help

1. Favorites \ V=3 3| weather st louis - Google .. @€ |(25)LogIn ©!| Yahoo! @D iHeartRadio Real & Custo.. @] saint Louis University Logi... * ITS Internal Staff Site

@ Public Folders - IBM Cognos Connecti... ’:I\ ¥ > [ lﬂ:l,ﬂ v Pagev Safetyv Tools v

1BM Cognos Connection l gst-cognos Log Off B! Launch »

o PublicFolders |

My Folders

o

Public Folders

CEEE

e

Entries: 1 -a ©

(@] | i Name & K
[[] [0 Ereauently Asked Qued

[ 3 opsPackages
[ 3 Reports

[ 3 swerackages

Modified
March 30, 2011 4:24:33 PM
January 30, 2012 1:48:14PM
May 15, 2012 3:23:53 PM

June 7, 2012 9:14:00 AM

| Actions
More...
S vore...
5 vore...
B vore....

Frequently Asked Questions screen:

Public Folders - IBM Cognos

rwr-cgnsgw-01.ds slu.edu/cognoss/cgi-bin/cognosisapi.di Tb_action=xts.runim=portal/cc xisiim folder=84CDODBCTFIGADSEELC ~ G [ 42 [ X

2§ Google

File Edit View Favorites Tools Help

7l Favorites ‘ 5 ) weather st louis - Google .. ] (25) LogIn & Vahoo! @9 iHeartRadio Real & Custo... | Saint Louis University Logi... W ITSInternal Staff Site g Online Stopwatch g | Instant SQL Formatter

[ IR v [ dm v Pagev Safetyv Tools~ @+

{@ Public Folders - IEM Cognos Connection

IBM Cognos Connection ‘

Public Folders > Frequently Asked Questions

@y My Folders Public Folders

Pamela J. Womack

Log Off |

p ¥ launch v ‘? -

EEE

Entries:

1

By &
7O

r-y
| Hame &
Cognos Browser Suj

Cognos Training Information

Finance Reporting Standards

ODS Prod Metadata Page

Request a Mew Cognos Report

Configuring Internet Explorer to Work With Excel Output

Modified &
March 30, 2011 4:13:38 PM
March 30, 2011 5:00:36 PM
March 30, 2011 4:45:07 PM
March 30, 2011 4:47:34 PM
March 30, 2011 4:50:50 PM

April 4, 2011 11:29:55 AM

‘ Actions

More...
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Search

Sample search: Search for ‘fixed assets” in a report name.

1. Click on the arrow to the right of the search icon: @.

Select the field you want to search: Name field, Description field, Name or description field.
For this example, the Name field was selected.

Type the search criteria in the box to the left of the icon, then click on the search icon.

Search Options screen:

| & My Folders - IBM Cognos Connection - Windows Intemet Explorer provided b

hES \g, https://d-vw-cgnsgw-01.ds.slu.edu/cognosB/ cgi-bin/cognosisapi.dli?b_action=xts.runéim= portal/ccxtsiigohome= - 0 ‘ ) ‘ %‘ X H-‘] Google

[ File Edit View Favorites Tools Help
‘¢ Favorites | <l3 | weather st louis - Google .. (25) Lo @ W ITS Internal Staff Site iy Online Stopwatch
fal e 2 Search menu : - .‘ - = o
{@ My Folders - [BM Cognos Connection ~ B v = @ - Poge Ty~ ook~ @~
‘ g Name field

e |0 Be A= i amv ?-
B o | pberate Description field “ e ld

My Folders

Arrow

Drescription Fald

Name or description field st B

Mame or description field

Enties 1 - (%]

| | | Name g Modified g |Amms

If the search criteria is not found, you may need to click on “Advanced’ to add additional
search options. See Search screen 1. Note the ‘No Entries.” message. Click on any of the
arrows near Method, Modified, Type or Scope for additional search options.

For this example, the Method arrow was selected, and then the 1% item in the drop down
list: “Contains the exact string’.

Search screen 1:

@ IBM Cognos Connection - Windows Internet Explorer provided by Saint Lo

File Edit View Favorites Tools Help

7 Favorites | 5 ) weather st louis - Google... £ (25) LogIn @ Yahoo! @ iHeartRadio Real & Custe... @ Saint Louis University Logi... Y ITSIntemal Staff Site g Online Stopwatch 2] Instant SQL Formatter

_ - =
& 1BM Cognos Cannection @ - B - ®h - Page~ Sefety~ Tooks~ (@~

Isﬁrch gstcognos oo (E ! Y 1 8 v e ? v e

Method arrow Advanced

R Additional criteria window:
fea— / PO Method: Contains the exact string
o= G W L Modified: Any
Modified: |, corsine the sxact sting Scope: This folder 2nd its subfolders v

s wih the exact sving Type: Any
|| Method drop down list: Scope: This folder and its subfolders
\ Contains the exact string
Starts with the exact string

Matches the exact string \

No entries.

B ‘ Matches the exact string.
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You can change the search criteria while on this screen. Since there isn’t a report with “fixed

assets’ in this report list, change the search to ‘fgr101’. See the results on the Search Results
screen.

Click on the Return icon to return to the Fiscal Management screen. You can also run the
report from this location, clicking on the report name or the Run with options icon: 4
Search Results screen:

K\Q‘

File Edit View Favorites Tools Help

’/\} Favorites ]c; -" weather st louis - Google ... €] (25) LogIn @! Yahoo! & iHeartRadio Real & Custo... £ Saint Louis University Logi... ¥ ITSInternal Staff Site Q. Online Stopwatch & | Instant SQL Formatter

& 1BM Cognos Connection

Search: Name field

forio1 & Search 3] | Advancedy

Search results:

A | | e Hame g
] [b > BusEon suemansof s (Forin & Forien) / BUSFMO001 Statement of Account
Last modified on: August 8, 2012 4:43:30 PM

(FGR101 & FGR102)



https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
https://d-vw-cgnsgw-01.ds.slu.edu/cognos8/cgi-bin/cognosisapi.dll?b_action=xts.run&m=portal/cc.xts&m_folder=i76241D1303634A1C835FF14B9873585B
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Appendix A — Crosswalk

Old WebFocus to Cognos Report Crosswalk

Old WebFocus

Cognos

Cognos Folder

FGR101 Statement of Account; FGR102
Statement of Account Active Funds

BUSFMO001 Statement of
Account

Reports > Business Mangers >
Finance > Fiscal Management

FGR104 UMG Responsibility Summary by
Fund; FGR105 UMG Responsibility Summary
by Department; FGR106 UMG Responsibility
Summary by Sub-Department

BUSFM803 Responsibility
Summary by Dept, Sub-Dept,
Fund

Reports > Business Mangers >
Finance > Fiscal Management

FGR107 UMG Revenue/Expense Category by
Fund; FGR108 UMG Revenue / Expense
Category by Department; FGR109 UMG
Revenue / Expense Category Detail by
Department; FGR111 UMG Revenue / Expense
Category by Sub-Department

BUSFM801 Revenue /
Expense Category

Reports > Business Mangers >
Finance > Fiscal Management

FGR108 UMG Revenue/Expense Category by
Department

BUSFM802 Revenue /
Expense Category Internal
Medicine

Reports > Business Mangers >
Finance > Fiscal Management

FGR110 UMG Responsibility Summary by
Sub-Department Excel

BUSFM803a Responsibility
Summary by Dept, Sub-Dept,
Fund - Excel

Reports > Business Mangers >
Finance > Fiscal Management

FGR120 Labor Distribution by Pay Period;
FGR122 Labor Distribution by Pay Period
Excel

LDRO002 Labor Distribution
by Pay Period

TBD

FGR121 Labor Distributon Detail by Month;
FGR123 Labor Distribution Detail by Month
Excel

LDRO0O01 Labor Distribution
by Month

FGR210 Report of Transactions Ledgers 1-9;
FGR211 Report of Transactions Ledgers 1-9
Page Break Subtotal by Fund; FGR212 Report
of Transactions for Ledgers 1-9 Excel; FGR213
Report of Transactions for Ledgers 1-9 Subtotal
by Fund; FGR220 Report of Transactions for
General Ledger Funds

BUSFMO003 Report of
Transactions (Operating and
General Ledger); BUSFMO003
Report of Transactions
(Operating and General
Ledger) - Excel

Reports > Business Mangers >
Finance > Fiscal Management

FGR214 Report of Transactions for Ledger 7:
Subtotal by Vendor

BUSFMO003v Report of
Transactions by Vendor

Reports > Business Mangers >
Finance > Fiscal Management

FGR221 Report of Transactions for General
Ledger Funds Page Break Subtotal by Fund,;
FGR222 Report of Transactions for General
Ledger Funds Excel

BUSFMO003a Report of
Transactions - General
Ledger Roll Forward

Reports > Business Mangers >
Finance > Fiscal Management

FGR300 Fund List for All Ledgers; FGR301
Fund List for All Ledgers Excel

BUSFMO013 Banner Fund
Listing

Reports > Business Mangers >
Finance > Fiscal Management
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Old WebFocus

Cognos

Cognos Folder

FGR310 Detail Trial Balance by Division and
Fund; FGR312 Detail Trial Balance by
Division and Fund Excel

BUSFMO05 Trial Balance
Audit

Reports > Business Mangers >
Finance > Fiscal Management

FGR313 Summary Trial Balance by Attribute
(Whole Dollar Format); FGR314 Summary
Trial Balance (Decimal Dollar Format);
FGR322 Account Code Summary

BUSFMO009 Account
Code/Trial Balance Summary

Reports > Business Mangers >
Finance > Fiscal Management

FGR315 Statement of Current Designated and
Restricted Funds by Exec Level and Division;
FGR325 Statement of Current Designated and
Restricted Funds by Exec Level, Div Excel

BUSFMO018 Designated &
Restricted Funds by Exec
Level/Division and Expense
Code; BUSFMO018 Excel

Reports > Business Mangers >
Finance > Fiscal Management

FGR316 Statement of Current Designated and
Restricted Funds by Department; FGR317
Statement of Designated and Restricted Funds
by Sub-Department; FGR326 Statement of
Current Designated and Restricted Fund by
Department Excel; FGR327 Statement of
Current Designated and Restricted Funds by
Sub-Department Excel

BUSFMO019 Fund Balances -
by Dept or Sub Dept;
BUSFMO019 Fund Balances -
by Dept or Sub Dept - Excel

Reports > Business Mangers >
Finance > Fiscal Management

FGR320 Revenue/Expense Code Summary

BUSFMO025 Revenue /
Expense Code Summary

Reports > Business Mangers >
Finance > Fiscal Management

FGR321 Revenue/Expense Code Audit

BUSFMO026
Revenue/Expense Code Audit

Reports > Business Mangers >
Finance > Fiscal Management

FGR323 Account Code Audit

BUSFMO010 Account Code
Audit

Reports > Business Mangers >
Finance > Fiscal Management

FGR324 Sponsored Program Fund Activity

SP0002 Sponsored Program
Fund Activity

Reports > Business Mangers >
Finance > Fiscal Management

FBRO015 Fund Account Budget Excel
(WebFocus Dashboard Finance Development
Domain Folder)

BUSFB020 Fund Account
Budget - Excel

Reports > Business Mangers >
Finance > Budget
Development

N/A

BUSFMO031 Fund Balance -
Deficit Status/Overhead
Assessment Attribute/Term
Date

Reports > Business Mangers >
Finance > Fiscal Management

BUSFMO032 General
Unrestricted Deficit Balances

Reports > Business Mangers >
Finance > Fiscal Management

BUSFMO033 Discretionary
Funds

Reports > Business Mangers >
Finance > Fiscal Management

BUSFM804 Account Codes
sorted by UMG Category
Code

Reports > Business Mangers >
Finance > Fiscal Management
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Appendix B - Icons

Cognos Connection Navigation Icons

Log Off

Exit Cognos

Refresh

Display or reload the latest, updated version of the screen

Search
Search for report, query, job, etc entries within Cognos

Home

Return to the home view from the user’s current Cognos location

My Area

Includes My Watch Area, My Settings, and My Activities and Schedules
Launch

Launch reporting studios and Administration console

Help

Access help from within Cognos

Tab Menu

Add, remove or modify the sequence of the tabs

Return

Return to previous page (See Name Search Results screen for an example)
Scroll

Scroll right or left within Cognos Connection
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Cognos Connection Command Icons

List View
Change layout of Cognos Connection to a List view

Details View
Change layout of Cognos Connection to a Details View

New Folder
Create a new folder

New Job

Create a new job

New URL

Create a new URL

New Page

Create a new page

Cut

Cut a folder, URL, report, query, etc entry and move to a new location

Copy
Copy a folder, URL, report, query, etc entry and move to a new location

Paste
Paste a folder, URL, report, query, etc entry that has been cut or copied and move
to a new location

Delete
Delete an entry from Cognos Connection

Set Properties
Change permissions and user group assignments

Order
Change the display order of folders, packages, etc within Cognos Connection

Package
Cognos Connection Package

Folder
Cognos Connection Folder
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Icon Menu Screen Shots

IBM Cognos Connection tool bar screen:
/& Public Folders - BM Cognos Connectio e Bplorer provided by Saint Louis Universiy . "

s.slu.edu/ cognoss/cgi-bin/cognosisapi.di?b_action=xts.runéim=portal/ccats&m_folder=i7624101303634

File Edit View Favorites Tools Help
</ Favorites |1:‘; -" weather st louis - Google .. €| (25) LogIn @' Yah io Real & Custo... @& . W TS Internal Staff Site Q',Onl
ho- A= ¥ v Pagev Safety Tools= \@~

| {& Public Folders - 18M Cognos Connection

IBM Cognos Connection ‘ gst-cognos Log Off | [ |

[ﬁ—_‘l; Public Folders My Folders

Search

Public Foldags > Reports > Business Managers > Finance > Fiscal Management

Entries:

Tab Menu

My Area screen:

/& My Folders - IBM Cognos Conn: ion - Windous lorer provid is Universit
e - - —

) v | @] hitps://d-vu-cgnsgu-01 ds.slu.edu/ cognoss/ cgi-bin/cognosizapi.diizh_sction=xts.rundmaportal/ccts&gohomes L | ‘ g“, X | 29 Google

File Edit View Favorites Tools Help
54 Favorites ‘ 55 M weather st louis - Google .. ] (25) LogIn @! Yahoo! @ iHeartRadio Real & Custo.. | Saint Louis University Logi... W ITS Internal Staff Site i Online Stopwatch & | Instant SQL Formatter

] il + 2 @ v Pagev Safetyr Tools~ @~

(& My Folders - TBM Cognos Connection

1IBM Cognos Connection Pamela J. Womack
Dol Wdatch Ttems

g5 vy Folders Public Folders
Iy Preferences
e | e Preferences

4 by Activities and Schedules [

My Folders

| Modified &

|‘DI [ame o
o —
Il 71 @ et comnce My Area menu:

My Watch Items
My Preferences
My Activities and Schedules
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Help Menu screen:

/& My Folders - IBM Cognes Connection - Windows Inter jorer provid int Louis University
- > - 1

) =[] https://d-vw-canegu-01 dsstu.edu/cognoss/cgi-bin/cognosizapi.dii?h_sction=xts.rundmaportal/ccxts&gohomes -4 \ §|‘f| x—| ] Google

|Fi\e Edit View Favorites Tools Help

< Faverites | 2 #4 weatherst louis - Google .. ] (25) LogIn @! Yahoo! @9 iHeartRadio Real & Custo... ] Saint Louis University Logi.. ¥ TS Intemal Staff Site g Online Stopwatch 2] Instant SQL Formatter
| My Folders - IBM Cognos Connection | B~ v [ dm v Pagew Safety= Tools~ (@~
1IBM Cognos Connection Pamela J. Womack Log OF
s My Folders Public Folers

Quick Tour

=¥ [k i
My Folders ST EHEE Y s

_ | 1M on the web

Enties: 1

| Hame 2 Modified 2 ‘Mm Go to the Welcome Page

Gopy of FAMIS Composite March 2, 2012 10:43:51 AM &ibout IBIM Cognes Connection

EAMIS Composite March 2, 2012 10:43:51 AM

GRA Ocuober 3, 2011 10:5:57 AM

Help Menu:

Help

Quick Tour

Getting Started

IBM on the Web

Go to the Welcome Page
About IBM Cognos Connection

Tab menu screen:
& My Folders - IBM Cognos Connection - Windows Internet Ex;:Jlurer provided by Saint Louis Unwerswty___ W S - —

¥ ‘@, ht‘tps d -VW-CGRSgW- 01 E|’ slu.edu/cognosé/cgi-bin/cognesisapi. tIII b_action=xts.run&m=portal/cc xts&im_folder=id AGE320DF10247: g ‘ “‘}| l Google

File Edit View Favorites Tools Help

{3 Favorites ‘ ﬁ -"l weather st louis - Google... @ (25)LogIn @! Yahoo! 9 iHeartRadio Real & Custo.. | Saint Louis University Logi.. W ITS Intemnal Staff Site Q;, Online Stopwatch g | Instant SQL Formatter

(& My Folders - 1BM Cognos Connection v v [ e v Pagev Safetyr Tools+ @~

IBM Cognos Connection Pamela . Womack Log OF | B — B~ifi~ 8~ wmv 7~
My Folders Public Folders
Add abs.. CEHERE s BRX

Remaue this tab
e the ssauerce of b, Tab menu: st 1

B Hame & Add tabs Modified &

[[] @  Coovof FAMIS Composie Remove this tab March 2, 2012 10:43:51 AM

O] @ EaisComonsie Modify the sequence of tabs... P
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