
 

Entering Personal Information for Guest Travelers 
 

 

To make a reservation for a non-profiled traveler, select "Guest Traveler" under the 

section entitled "You are administering Travel for" in the upper right hand corner.   Once 

the user has selected the desired search options, they should receive a pop-up box that 

asks for the Guest's personal information.  The booking will proceed as normal and the 

user may select the desired flight/car/hotel options.  

 

 



 

 

Once the select the form of payment and prior to confirmation they will receive an 

additional pop-up box that will request that the complete the TSA required information. 

 


