Entering Personal Information for Guest Travelers

To make a reservation for a non-profiled traveler, select "Guest Traveler" under the
section entitled "You are administering Travel for" in the upper right hand corner. Once
the user has selected the desired search options, they should receive a pop-up box that
asks for the Guest's personal information. The booking will proceed as normal and the
user may select the desired flight/car/hotel options.
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Enter the name of the quest traveler you're booking the trip for, The guests's trip will be subjected to the
"Guest Class" policy, of in its absence, the policy which applies to vou, Once the trip is booked, it will show up
on your Travel home page and be assigned to your account, When yvou view the itinerary, you will see the
traveler's name on the itinerary,

Please make certain that the first and last names shawn below are identical to those on the photo
identification that the guest traveler wil be presenting at the aitport, Due o increased arpart security, the
quest may be tuned away at the gate if the name on their identification does not match the name on their
ficket,
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Once the select the form of payment and prior to confirmation they will receive an
additional pop-up box that will request that the complete the TSA required information.
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The Transpartation Security Authority (T34) requires us to bransmit information collected fram vou, Providing
infarmation is valuntary, howewver, if it is not pravided, you may be subject to additional screening or denied
transpart or autharization, T34 may share information vou provide with law enforcement or intellgence agences
or others under its records natice, For mare on T34 privacy policies r ta view the recards notice and the privacy
impact assessment, see the T5A'% web ste at Wiy 758,60V,
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