My Concur  Travel

View Charges  View Report:

Expense

Reporting  Administration  Profile

ew Expense Report  View Receipt Store

Compa y card C rges Add Charges To New Expense Report w
Card Activity Time Period
American Exfress - v
D Date Al | = Expense Amount
- All Unused Charges
o9 02114/ : g $365.00
Recent Activity
Nov 29, 2013 - To Present Use drop down ta choose unused
Current Statement E (not imported into Concur report)
Oct 29, 2013 - Mov 28, 2013 charges or a dafe range.
View American Express Previous Statements
fransactions fram
Expense Tab - View Sep 29, 2013 - Oct 28, 2013 b
Charges link Aug 29, 2013 - Sep 28, 2013
Jul 29, 2013 - Aug 28, 2013
Jun 29, 2013 - Jul 25, 2013
May 30, 2013 - Jun 28, 2013
Apr 30, 2013 - May 28, 2013
Mar 01, 2013 - Apr 29, 2013
Jan 29, 2013 - Feb 25, 2013 57
View Charges  View Reports  New Expense Report  View Receipt Store
Expense type from Concur
Company Card Charges expense repart. Add Charges To, New Expense Report v
Card Activity Previous Statement
American Express - v Dec. 29,2012 - Jan 28, 201 |v‘ \ D Unused Only
D Date Description Expense Amount
SHERATON NEW ORLEANS HTL $19.50 =
e 01/26/2013 NEW ORLEANS, LA US50 Meals (Self)
Submitted 02/01/2013 in report: A0D3626 Approved: $19.50
o N NEW QRLEANS HTL 52066
01/25/2013 FANS, US50 Meals (Self) .
Transaction date Submitted 02/01/201f in repgft. A093626 Shows that Tm-n.sac‘rmn + @Approved: $074
was NOT paid in full
7 §13.73
S 01/25/2013 EANS, USS0 Meals (Self)
@ Approved: $13.15
$33.53
6 Shows the report name the transaction was U350 Meals [Seff) @
submitted on (click on report name to pull up Approved: $32.11 |
F report) and when it was submitted : §5.87
e part) S50 Meals (Sef Shows ﬂm transaction
Use drop down to choose date range. WAS paid in full Approved: $5.47
$15.67
(S| S50 Meals (Sel)
Approved: $15.67
e §23.00
LSS0 Meals (Self)
Submitted 02/01/2013 in report. A033626 Approved: $23.00
DUNKIN DONUTS EAST 8.2
e 01/23/2013 SAINT LOUIS, MO AD53626 US50 Meals (Self)
Submitted 02/01/2013 in report:, Approved: $8.22
- ANNUAL MEETING §365.00



